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a Justice of the Peace in NSW N2XY | Attorney General

o Please read this page first. It will help you to complete this application correctly.

To be eligible for appointment as a Justice of the Peace (JP) you must:

e be at least 18 years of age

* be an Australian citizen OR entitled to vote at a general election in NSW

e be of good character

e not be an undischarged bankrupt or subject to a debt relief agreement of a similar nature

e demonstrate a need for appointment, either within your local community or in your employment
e consent to enquiries being made about your character including a criminal records check

e undertake to comply with the Code of Conduct for JPs. A copy of the Code of Conduct is on page 2 of
this form and available at www.jp.nsw.gov.au

e be nominated for appointment by a NSW State Member of Parliament (Part G).

To apply for appointment, you must:

v/ complete parts A to F of this application form

v attach either:
- a certified copy of your Australian birth certificate OR
- a certified copy of your Australian passport (relevant pages only) OR
- a certified copy of your Australian citizenship certificate OR

- a certified copy of a document from the NSW Electoral Commission which shows you are currently
enrolled to vote in NSW.

v attach a change of name certificate and proof of use of that name, if your current name is different to the
name shown on your birth, passport, citizenship or enrolment document

v attach character references from two people who have known you for at least two years and to whom
you are not related. Both referees must be from occupations on the prescribed list in Part F

v attach a letter from a community organisation OR a person of good standing within the community (as
defined under section B1 of this form) OR your employer on their letterhead demonstrating the need for
your appointment

v/ sign the declaration and consent at Part E

v/ submit your application to your local NSW State Member of Parliament to consider nominating you for
appointment.

For information and support

@ WWW.jp.nsw.gov.au

@ jp@agd.nsw.gov.au
@ (02) 8688 7487

Please make sure you follow these and any instructions listed in the application form.
You must complete all sections of the form. Incomplete applications cannot be processed.
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Code of Conduct for

Justices of the Peace in NSW

This code establishes acceptable standards of conduct for Justices of the Peace
(JPs) appointed in New South Wales under the Justices of the Peace Act 2002.

Access to services

1)

2)

A JP must not unreasonably refuse to provide
JP services and must treat all persons
seeking JP services with courtesy, dignity
and respect.

A JP must deal with requests for JP services
in a timely manner.

Conduct and integrity

3)

A JP must not engage in dishonest activities
or conduct themselves in such a way as to
bring the office of JP into disrepute.

A JP must keep safe and must not reveal
information which is private, confidential or
commercially-sensitive and which the JP
has obtained when providing JP services,
unless authorised by law.

A JP must remain independent and impartial
when providing JP services.

If a JP has a personal, family, financial or
business interest in a matter before them, the
JP must disclose the interest to the person
seeking JP services or decline to provide JP
services in that matter.

If a JP’s term of appointment expires and
the JP has not been reappointed or the
appointment has been revoked by the
Governor of NSW, the JP must immediately
cease providing JP services.

Financial and personal benefit

8)

9)

A JP must not charge a fee or accept a gift
for providing JP services.

A JP must not use the title of JP to advance
or appear to advance his/her own business,
commercial or personal interests, but a JP
may use the title of JP after his or her name
on a business card or letterhead.

Knowledge and competence

10)

11)

12)

13)

14)

A JP must be familiar with and follow the
instructions for JP services outlined in the
JP Handbook. The latest version of the
JP Handbook is available at the website
WWW.jp.nsw.gov.au.

When providing JP services, a JP must clearly
record his/her current JP registration number with
his/her full name and signature on the document.

A JP must never witness a document unless the
JP is satisfied as to the identity of the person and
the JP has seen the person sign the document in
the JP’s presence.

Where an Act of Parliament provides that a
declaration or instrument be signed or attested
by a JP, the JP must do so in accordance with
any instructions under that Act and any
requirements on the declaration or instrument.

A JP must not offer legal advice in his or her
capacity as a JP.

Notifications

15)

16)

A JP must notify the Department of Justice and

Attorney General in writing as soon as practicable

of:

a) being convicted of a criminal offence

b) being found to have acted dishonestly by any
court or tribunal

c) becoming bankrupt or applying for relief of a
similar nature

d) being disqualified from being involved in
the management of any company under the
Corporations Act 2001.

A JP must provide written notification to the
Department of Justice and Attorney General of a
change of his/her:

a) name
b) postal and/or email address

c) telephone number on which the JP can be
contacted in relation to JP services.

© State of New South Wales through the Department of Justice and Attorney General September 2009. You may freely deal with this work
for any purpose other than for profit. For more information email jp@agd.nsw.gov.au, phone (02) 8688 7487 or visit www.jp.nsw.gov.au.

Issued under the Justices of the Peace Regulation 2003
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PART A About you

Please print in block letters. Tick v boxes where applicable.

Your title

Mr /Ms /Miss /Mrs /Other  |_ast name First name(s)

Have you been known by any other names? (including where you have changed your
name by marriage, deed poll or where you have used an alias) Please list.

=

If you have listed another name, please ensure you complete all sections of Part C of this form.

Place of birth

Town/city State Country

Date of birth Your Gender D Male D Female
Day Month Year

Do you hold, or have you ever previously held, a driver licence issued in an Australian
state or territory?

Yes |:| Details of your current or
previous driver licence Driver licence number State or territory of issue
No |:| | have never held a driver licence issued in an Australian state or territory

What is your occupation?

Personal contact details (your personal contact details will not be made available to the public)

Residential address
Suburb State Postcode
Postal address
(if different)
Suburb State Postcode
Home telephone number ( )
Work telephone number ( )
Mobile number ( )
* Email address

* Officers from the Department of Justice and Attorney General will use this email address to contact you about your application.
If appointed as a JP we will use this email address to provide you with information during your term of appointment and to remind
you to seek reappointment when your term is due to expire. If you do not have an email address, the Department will try to contact
you by phone or by mail.
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PART B Reason for appointment

Are you applying for appointment as a JP because (tick ONE only):

D your local community needs additional people who can provide JP services [l{ej(elol=le RtoX =R Mo\l
OR

|:| your employment requires you to provide JP services [{sl(elel=l-leRieRST-Te1i[e]aN=Y-HelaNal-V (F o-Te[-] 2]

SECTION : 3l Community based JP

Attach a letter from a community, business or charitable organisation on their letterhead
describing the need for JP services in your local community including:

¢ the sections of the community to whom you will provide JP services

¢ the nature and level of demand for JP services within those sections of the
community.

The letter can also be from a person of good standing in the community such as a
pharmacist, postal manager, school principal, local priest, police officer or a local court
registrar.

Name of community group / organisation / person of good standing in the community

Contact details for the JP register

If you are applying for appointment to meet a community need, you must provide the telephone number,
suburb and postcode at which members of the public can contact you. These details will be placed on the
public register of JPs.

Suburb where you will
provide JP services

Suburb Postcode

Contact number ( )

If you speak a language other than English and want this information to be included in your listing on the
public register of JPs, please list the languages other than English that you speak.

Other languages spoken: | 1.

2.

3.

Now proceed to Part C »
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PART B Reason for appointment

SECTION -2 Employment based JP

Name of employer
Address

Suburb State Postcode
Telephone number | ( )

Attach a letter from your employer, on letterhead, clearly confirming that your
appointment is primarily to meet a need within the business and outline how you will
provide JP services. If your appointment is not primarily employment based, please
complete Section B1 instead.

If you are self-employed and you have an employment based need for appointment,
you can provide a letter on your official stationery outlining why your appointment is
necessary and how you will provide JP services.

Contact details for the public register of JPs

As an employment based JP, you have the option to have your contact details included on the public register
so that the general public may contact you.

Do you consent to the publication of your name and contact details in the public register of JPs?

No I:l | do not consent to the publication of my contact details on the public register of JPs.
Proceed to Part C »

Yes I:l (please complete the section below)

Suburb and postcode where
you will provide JP services

Suburb Postcode

Contact number ( )

If you speak a language other than English and want this information to be included in your listing on the
public register of JPs, please list the languages other than English that you speak.

Other languages spoken: 1.
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PART C Your eligibility

Note:

0 Certified copies of documents are required to complete this section. A certified copy is a
copy of your original document upon which a JP or solicitor has attested that it is a true copy,
and provided his/her signature. To locate a JP in your area, visit www.jp.nsw.gov.au.

Attach ONE of the following to show that you are an Australian citizen or a person who is
eligible to vote in NSW:

D a certified copy of your Australian birth certificate

OR

D a certified copy of the relevant pages from your Australian passport
OR

D a certified copy of your Australian citizenship certificate

OR
D a certified copy of a document from the NSW Electoral Commission

0 Is your name on the document you attached above different to the name you
entered in Part A of this form?

Yes D > Continue below v

No D b Proceed to Part D overleaf »

Attach ONE of the following as evidence you have legally changed your name:

D a certified copy of your change of name certificate

OR
D a certified copy of your marriage certificate

And attach ONE of the following to show you currently use that name:

D a certified copy of your driver licence
OR
D a certified copy of your Medicare card

OR
D a certified copy of your Seniors Card
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PART D Your character

Are you currently bankrupt or subject to debt relief of a similar nature? This includes any debt
relief agreement with your creditors.

No D Yes D If yes, date you will be discharged DOMMAY

Have you ever been found guilty of any criminal offence, in Australia or anywhere else?

No I:l Yes D

Important note. You must disclose:

e offences where you were found guilty but the charge was dismissed without conviction. For example, under section 10 of the
Crimes (Sentencing Procedure) Act 1999, formerly section 556A of the Crimes Act 1900.

¢ all criminal offences, because the ‘spent convictions’ provisions of section 12 of the Criminal Records Act 1991 do not apply.

¢ all traffic offences that went to court.

Name of court and location Nature of offence(s) Date

DD/MM/AYY

Have you ever been the subject of any adverse finding or comment by any court, tribunal, official inquiry,
regulatory agency, complaint handling or dispute resolution body, or professional, business, trade or
industry association? No Yes |i|

Name of court and location Nature of finding(s) Date

DD/MM/YY

Have you ever been suspended or disqualified from holding any licence, registration, certificate or
membership in any profession, business, trade or industry? No Yes

Name of organisation Nature of suspension/disqualification Date

DD/MM/YY

Have you ever been disqualified from being involved in the management of any company under the
Corporations Act 2001? No D Yes D

Name of court and location Nature of disqualification Date

DD/MM/AYY

Additional information:

=
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PART E Declaration and consent

Declaration

Note:
You must sign this declaration in the presence of a witness who is a current Justice of the Peace for
NSW. You can find a Justice of the Peace at a location convenient to you by visiting www.jp.nsw.gov.au.

l, of
Name of applicant for appointment Place of residence

do solemnly and sincerely declare that the statements | have made within my application for appointment
as a Justice of the Peace for NSW are true and correct in every particular, and | make this declaration
conscientiously believing the same to be true, and by virtue of the provisions of the Oaths Act 1900.

Taken and declared at

Place of declaration

Signature of applicant for appointment

Signature of witness (current JP)

Full name and registration number of witness (current JP)

Consent

| consent to confidential inquiries being made about me, including a criminal records check.
If appointed, | will make myself available to provide JP services at all reasonable times.
| will notify the Department of Justice and Attorney General of any change to my address and contact details.

In the event of moving outside of NSW or being unable to undertake the duties of the office, | will advise the
Department of Justice and Attorney General accordingly.

If I have provided contact information for inclusion on the public register of JPs, | consent to that information
being publicly available.

| understand that all JP names and registration numbers can be searched on the public register of JPs at
WWW.jp.nsw.gov.au.

=

SIGNATURE OF APPLICANT FOR APPOINTMENT DATE
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PART F Character reference person 1

Instructions to the applicant

Attach character references from two people who have known you for at least two years and to whom you
are not related by birth or marriage and who have a prescribed qualification as listed below. You must use
Part F for this purpose. The character references must be signed and dated and no more than six months old

when you submit this application.

Instructions to the person giving this character reference

Justices of the Peace are required to certify and witness important legal documents. Persons appointed as a
JP must undertake these tasks with honesty, integrity and impartiality. As a character referee, you are asked
to comment on the applicant’s suitability for appointment. Please provide all the details required below and
over the page, and sign this character reference over the page.

Are you related to the applicant? No D Yes D

How long have you known the applicant? |

| years

You must have one of the following prescribed qualifications in order to give this reference. Please tick the

box which applies to you:

[ ] accountants, architects or
engineers who are registered
members of a professional
association

[ ] commissioned officers of the
defence forces, NSW Police Force
or Department of Justice and
Attorney General

[ ] directors or managers of local,
state or federal government

departments or agencies

Applicant details

[ ] elected representatives of federal,
state and territory parliaments or
shire councils

[ ] financial institution managers

[ ] judges or magistrates

[ ] Justice of the Peace for NSW

[ ] legal practitioners

[ ] ministers of religion

[ ] postal managers

[ ] registered medical practitioners,
pharmacists, dentists, nurses and
veterinary surgeons

[ ] registered tax agents

[ ] registrars of the court

[ ] teachers at schools or tertiary
institutions

[ ] trade union officials and officials of
registered industrial organisations

Name

|

Mr /Ms /Miss /Mrs /Other I:l

Last name

Referee details

First name(s)

Title

Name l I l Mr /Ms /Miss /Mrs /Otherl:l
Last name First name(s) Title

Contact address | |
Suburb State Postcode

Telephone |( ) | |( ) |
Daytime Other

PLEASE CONTINUE TO THE NEXT PAGE
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PART F Character reference person 1

continued

Note:

0 Please state why you think the applicant is suitable for appointment as a JP including specific
comments about the applicant’s character and standing in the community in addition to his/her
honesty, integrity and capacity for impartiality.

=

=

PLEASE RETURN TO APPLICANT FOR INCLUSION WITH HIS OR HER APPLICATION

SIGNATURE OF REFEREE DATE
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PART F Character reference person 2

Instructions to the applicant

Attach character references from two people who have known you for at least two years and to whom you
are not related by birth or marriage and who have a prescribed qualification as listed below. You must use
Part F for this purpose. The character references must be signed and dated and no more than six months old

when you submit this application.

Instructions to the person giving this character reference

Justices of the Peace are required to certify and witness important legal documents. Persons appointed as a
JP must undertake these tasks with honesty, integrity and impartiality. As a character referee, you are asked
to comment on the applicant’s suitability for appointment. Please provide all the details required below and
over the page, and sign this character reference over the page.

Are you related to the applicant? No D Yes D

How long have you known the applicant? |

| years

You must have one of the following prescribed qualifications in order to give this reference. Please tick the

box which applies to you:

[ ] accountants, architects or
engineers who are registered
members of a professional
association

[ ] commissioned officers of the
defence forces, NSW Police Force
or Department of Justice and
Attorney General

[ ] directors or managers of local,
state or federal government

departments or agencies

Applicant details

[ ] elected representatives of federal,
state and territory parliaments or
shire councils

[ ] financial institution managers

[ ] judges or magistrates

[ ] Justice of the Peace for NSW

[ ] legal practitioners

[ ] ministers of religion

[ ] postal managers

[ ] registered medical practitioners,
pharmacists, dentists, nurses and
veterinary surgeons

[ ] registered tax agents

[ ] registrars of the court

[ ] teachers at schools or tertiary
institutions

[ ] trade union officials and officials of
registered industrial organisations

Name

|

Mr /Ms /Miss /Mrs /Other I:l

Last name

Referee details

First name(s)

Title

Name H l Mr/Ms/Miss/Mrs/Other|:|
Last name First name(s) Title
Contact address | l
| | | |
Suburb State Postcode
Telephone |( ) | |( ) |
Daytime Other

PLEASE CONTINUE TO THE NEXT PAGE
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PART F Character reference person 2

continued

Note:

0 Please state why you think the applicant is suitable for appointment as a JP including specific
comments about the applicant’s character and standing in the community in addition to his/her
honesty, integrity and capacity for impartiality.

=

=

PLEASE RETURN TO APPLICANT FOR INCLUSION WITH HIS OR HER APPLICATION

SIGNATURE OF REFEREE DATE
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PART G Nomination for appointment

Instructions for applicants

After you have completed Parts A to F you must lodge this form and its attachments with your local NSW State Member of
Parliament. To locate the address of your local MP, please visit www.parliament.nsw.gov.au

Before you lodge this form please ensure that the following documents are attached:

proof of your Australian citizenship or entitlement to vote at a general election in NSW

a certified copy of your relevant change of name document (if applicable)

a letter from your employer, a person of good standing within the community, or a community, business
or charitable organisation on their letterhead confirming why your appointment is necessary and how
you will provide JP services

two character references from people to whom you are not related and whose professions are listed in
the prescribed list of qualifications and who have known you for at least two years.

To be completed by a Member of the NSW Legislative Assembly or
Legislative Council

e [ [

, Member for the electorate of
Name of MP Name of electorate

OR Member of the Legislative Council, (cross out whichever does not apply)

hereby nominate

Name of applicant
for appointment as a Justice of the Peace.

| am satisfied, on the basis of this application, that the applicant is suitable for appointment as a Justice of the
Peace in NSW. | am not aware of any concern which might affect the person’s suitability for appointment.

=

Instructions to the nominating Member of Parliament

SIGNATURE OF MP DATE

Please return the completed application form and attachments to:

Community Relations Unit
Department of Justice and Attorney General
Locked Bag 5111
Parramatta NSW 2124
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What happens next to your application?

If an MP agrees to sign the nomination (Part G) and nominates you for appointment, he/she will forward your
application to the Department of Justice and Attorney General.

You should expect to wait a minimum of eight weeks from the date the NSW MP forwards your application.
This is because assessment of your application requires enquiries about your character, a criminal records
check, and obtaining the approval of the Governor of NSW.

If your application is approved, you will receive notification to go to a Local Court and take your Oaths of
Office.

You will have four months to take your Oaths and return the required form. Once the Oath form is processed,
the Department of Justice and Attorney General will confirm your appointment as a JP and provide you with
an information package.

The Department of Justice and Attorney General provides information and support for JPs via the website,
email and an enquiry line. A handbook for Justices of the Peace in New South Wales is available at
WWW.jp.nsw.gov.au.

Thank you for applying.

0 Applications that are incomplete cannot be processed and will be returned to you.
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